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The Department of Labor estimates that nearly 70% of employers are in violation of the Fair Labor Standards Act 
(FLSA).  With fines and penalties, small errors in wage and hour administration can quickly snowball into embar-
rassing and expensive situations for your company.  When to pay, who to pay, how much to pay – there are so 
many questions that employers have to answer.  

This manual focuses on all of these wage-related issues, providing 20 chapters and 2 appendices, covering top-
ics such as:

 Covered and exempt employees
• Exempt vs. non-exempt employees
• Classifying trainees and interns
• Commonly asked questions and answers

 Determining work time
• Defining “hours worked”
• Rest and meal periods
• How to record work time

Overtime compensation
• Computation of overtime compensation
• Exemptions from overtime
• Unauthorized overtime

In addition to in-depth material concerning the federal Fair Labor Standards Act (FLSA), this guide is 
complete with state-by-state charts breaking down specific, local regulations.  Check out tables detailing:

• State minimum wage amounts
• State payment of wages (including payment of final wages)
• State direct deposit regulations

This publication was compiled by the attorneys at Squire Patton Boggs.

For more than 30 years, we have worked with State Chambers of Commerce/
Associations of Business and Industry across the country. Our goal is to provide 
employers and HR professionals with the resources they need to stay in compliance 
with the rapidly changing world of employment laws and regulations. Our manuals tell 
you:  what to do, how to do it and a little bit of why.  No legalese, no endless strings of 
case citations... our guidebooks simply get you the answers you need, so that you can 
get back to your business.
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Squire Patton Boggs combines sound legal counsel with a deep knowledge of our 
clients’ businesses to resolve their legal challenges. We care about the quality of our 
services, the success of our clients and the relationships that are forged through those 
successes. With approximately 1,500 lawyers in 44 offices located in 21 countries, our 
global legal practice is in the markets where our clients do business.
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