[bookmark: _GoBack]EMPLOYEE SEPARATION SUMMARY

We appreciate your time in providing the following information. Your comments are valuable to us and will be shared with appropriate members of management as we strive to improve {Company Name}. Once completed, please return in the envelope provided. 

Name:___________________________________________________________________________________________
Supervisor: ______________________________________________________________________________________
Date of Separation: ________________________________________________________________________________

1. What is your overall opinion of {Company Name} as a place to work? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. What did you enjoy most about working at {Company Name}? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. What did you enjoy least about working at {Company Name}? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. What is your opinion of your supervisor? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. Rate the following:
GOOD			FAIR			POOR
		Work environment		______			_____			______
		Benefits				______			_____			______
		Compensation			______			_____			______
		Performance Review		______			_____			______
6. What suggestions do you have for improving {Company Name} as a place to work? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
7. Other Comments? ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________





	_________________________________________________________________________________________
		Employee Signature						Date
