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Federal Contractor Veterans” Employment Report [VETS-4212)

WHO MUST FILE: ThisVETS-4212 Report |sto be completed by all nonex empt Federal contractors and
sublcontr actors with a contract or subcontr actin the amount af 150,000 ar more with any departmant o
agency of tha Unitad States for the procwr ament of personal properly or non-per sonal services. Senvices
Iindudebut aremnct limited to the followirg services utllity, construction, transportation, research, insurance,
and fund depadtory, iFraspective of whathar the g overnment i the purchaser of seller, Entoring into 3
coverad Fedaral contract or subcontract during a g iven calendar year astablghas the requiremeant to fike a
VETS 4212 Report during the following calendar year.

WHEN TO FILE: This annual report must beliled na later than September 30,

LEGAL BASIS FOR REPORTING REQUIREMENTS: Titlo 38, Unitad States Codae, Section 4212 (d) mandat as that
Faderal cantractors and subconiractorns subject Lo the Slatule’s affirmative action provisions in 38 US.C

4 Ma) report, at least annually, the number of employees intheir workd or ces by job category and hiring
location, and the number of such employees, by job category and hirlng location, who are gualfied proteced
vaterans In addition, Fedaral contractons and subcontraclors must report thetat sl number of few Rires
durirg the period covered by the report and the number of such mew hires who are gualified protected
vaterans Further, Federal contractors and subcantractor s miust report on the madmm amnd minimum
numiber of amployees during the period covered by the report. The Dapartment of Labor's Veterans
Emgloyment and Training Service (VETS) has promulg ated regulations found at 41 OFR part 61-300 to
implament the reporting reguirements of 38 LLS.C 421 0 d). The reg ulations Feguire contr actors and
subcantractor s to ik the VETS 4212 Report to comply with the requirements of 38 U.S.C 4212(d). Tha
regulations in 41 OFR part 61-300 can be found at http: fwwew. dol g owfg enaral/of r/ftithe_41.

HOW TO FILE THE VETS-4212 REPORT: The proferred method for filing VETS-4212 Reports is slectronically
throwgh the VETS web-based filing system. nstructions for e lectronically filing the VETS-4212 Report are
fownd on the VETS website at http:/ Sweew . dol gov/ agendes /vets/programsvets4 212, Alternative filing
methods are described below in these instructions.

Single Establishme nt Employers: Employers doirg business at one hiring locatlon may complete and submit a
singla VETS-4212 Report using theweb based filing systes, or aubmdt 2 singbe paper version of the VETS.4212
Raport, as describad below undar Altarnative Filing M &thad s

Multi-Est ablishment Employers: Employvers doing business at mare than one Rirng location, mud fila: (&) a
VET5 4212 Repant covering the prindipal or haad quartars office; (B) a separate VET5-4212 Repart for aach
hiring location employirg 50 or more persors: and (C) EITHER, (i) a separate VETS- 4212 Report for each hirirg
lscation employ ing Tewer than 50 porsons, OR (il) consolidated reports that oeer hiFing locations within one
Stabe that have Tewer than 50 employees. Multi-establishment employa s daing busnas At more than 10
locations mus submit their VETS5-421 2 Raports in the form of an electranic data file that complies with current
Department of Labor specifications for theformat of these records, and ary other specifications astablishad
by the Departmient for the applicable reporting year, Mulli-ed ablishment amployers with Tewer than 10
hiring locations are strongly encour ag ed to submit their VETS-4212 Reports in the farm of an eediranic data
file, but are mat required to do so. |nthese cases, state consolidated reports count as one lbcation each.
WVETS- 4212 Roports intheform of elctronic data files may be submitted throug b the web-based Niing system,
Electranic data files also may be trarsmitted eledironically as an e mail attachment (I they do not excead the
size stated In the specificaticns), or submitted on compact discs or other eledronic storag e media.



ALTERNATIVE FILING METHODS: The VETS-4212 Report may alio ba filed in papar Tarmat, Reporting
arganizations may download a paper version of the VETS 4212 Report from the VETS website at

hittp: f Mwrwner .diol gow/ agencles /vets/programs fvetsd 212 or send a written request for the paper version of
th VETS-4212 Raport to; Ofice of the Assistant Secretary Tor Veberans’ Employ mant and Training, U5
Department of Labaor, X0 Conditution Avenus, NW, Room 5-1325, Washirgton, DC 20210, Attn: VETS-4212

Report Form Request.

WHERE TO FILE: WETS-421 2 Reparts in paper format or alectronic data files on comgact discs or ather
electronic storag e media may be deliver ad by U5, mail or courier dalivary service ta: Valerans’ Employ mant
and Training Service, ofo Department of Labor Matlonal Contact Center (DOL-MCC), 10221 Wincopin Circle,
Sulte 300, Columbia, MD 21044, Paper copies of tha VETS-4212 Reports and electranic data files (if they do
not exceed the size stated inthe specifications) also may besent as e mall atachments o VET34212-
custome rsup port@dol gow

HOW TO PREPARE THE VETS-4212 REPORT: All fields and answers to questionsin all areas of the VET 54212
Raport aremandatory unlass otherwise specified below, I the multi-egdabiishmant employer has hiring
lecations employing Tewer than 50 persons, the emgloyer may fle separate reports for @ach hiring location ar
consalidated reports that cover multiple hiring locations within one state.

Type of Reporting Organization: Indicate the type of contractual relationship (prime contractor or
subcontractor] that the org arization has with the Federal Governmaent. If the org anization serves as bath a
prima contracter and a subcontracior on variows lederal cortracts, check both boxes. If a reporting

ofg anization submits only one VETS5-4212 Report for a single location, check the Sing le Establishment boe I
the reporting organiation submits more than one VETS421 2 Report, one report should be checked as
Multiple Establishment-Headquarters, The remaining VETS-4212 Reports should be checked as either
Multiple Establishment-Hiring Location or M ultiple Establishment- State Consolidated. For s ate consolidated
reparts, the number of hiring locations included in that report should be entered In the space provided. For
each report, only ond box should be chackad within this blodk,

Company dentification infarmation: . Mlease note: If 2 Federal Contractor Repart has baen filed inthe pas,
you niead to wtilee the company number 3s8g ned in previously submitt ed reports IF 3 company number (5
niot avallable please leave the flald blank. If there are any questions reg arding a Compary Mumber, please call
thae VETS-0212 Custoemos Support Cemter at (B66) 2370275 o o-mail VET S 21 2.c ustodrue rsupp ot @ dal gow.

Twelve Month Period Ending: Enter the end dateTor the twalve mont h reparting period used as the basisTor
filing the VETS5-4 212 Report. To determinethis period, select a date in the current year bebween July 1 and
August 31 that represents the end of a payroll period. The selected date will be the basls for reporting the
Mumber of Employees, as described below, The twelve month period preceding that date i your twelve
month covered period. This period is the basds for reporting Mew Hires, as described below. Ary Federal
contractor or subcontractor that haswritten approval from the Egual Employrment Opportun ity Commission
to ute December 31 as the ending date for the EEQ 1 Report may also use that date asthe ending date for

the payroll period selected for the VET5-4212 Repart,

Mame and Address for 5ingle Establishment Employers: Completetheidentifying information under the
Parerk Compary nameand addross section,

Mame and Address for Mult|-Establishment Employers: For parent compary headquarters location,
comphote the name and address for the parent company haadouarters and leave blark t he name and address
of the Hiring Lacation, For hiring lacat ions of a parent company, completethe address farthe Parent
Compary location, complete the name and address for theHirng Locatlon.



NAIKCS Code, DUNS Number, and Employer 1D Numbar: Singke Establshment and Multi-Edablishment
Ermgloger s must complete the North American Industry Classfication Syadem (MAICS) Code, Dun and
Bradst reet |.0. Mumber [DUMNS), and Employer |Identfication Number (EIN) as described below:

e MAICS Code: Enter thesix [6) digit MAICS Code applicableto the hiring location for which the report is
Tilad, IF thare iz not a eparate NAICS Code for the hiring location, entar tha NAICS Code for the Paren
Compary.

o DUNS Numbser: If there [sa spedfic Dun and Bradstreet identification appicable to the hring location for
which the report is filed, pleass enter the nine (2] digit inthe space provided, I the hiring location doas
not have a DUMNS Mumber, enter the DUNS number for the Parent Company. IF an appropriate DLINS
Nurnbser cannot beldentfied, leavethis field Bank.

« Employer |.D. Number (EIN): Enter the nire [9) dight remiber assigned by the LS. to the contr actor, If
theraisa speacific EIN applicable to the hiring location far which the repart is filed, enter that EIN,
Otherwise, enter the EIN for the Parent Compary.

Number of Employees: Report thetotal rumber of employeas who are protected veterans for @ach of the 10
occupational categories (Limes 1.1 through 3] in column A, Report the total rember of employees, incuding
protected veter ans, for each of the 10 oocupational categories [Lines 1.1 through9) In column B, Blank spaces
will b considarad @eros,

Mew Hires (Previows 12 Monthsl: Report the total nemiber of employ ees who were hired and included in the
payrall for the Tird time during the 12-month peried preceding the ending date of the seleciad pay roll period,

Report the total number of new hires who are protected veterans in column €. Report thetotal number of
runw hires, including protected veterans in codumin D, Providing new hire data for each of the occupational
categ ories (columna C and O, lines 1,1 through 3) s aptional, Blank spaces will be consid ered 2 eros,

Maximum/Minkmum Emp loyees: Report the maximum and minimum number of employees on board during
the twah e moanth period covered by this report, a8 indicated by 41 CPR 61-300 10(a)(3),

DEFINITIOMNS:

Employes’ — meansany individual on the payroll of an emplyer who & an empbyes for purposesof theemployer's
withhoking of Socia | Secudty laxes axce pt nourmnce sa ks apents who are comidersd o be employess lbrauch
pumpeses wlely becavse of the providons of 26 U0 5 C 3121 d)(3)(B) [the internal Reve nue Coade). Parttime emplyees
and leased employess are included in the defintionof ‘emplyee’ The definilion does nat include persons hired ana

casual basks for a specific job (... persome at aconstruction site whose & mployment = laticnship & excpecied to
terminate with the end of the employes’s workat the site | persons employed teemporarily inoan industry other than

comtruction who are hired througha hirirg hallor someother mieralarmngemant; or peronson the payroll of an
employment agercy who are refermed by such agency for work o be pedormed on the premizesof anothe r employer

e r that & rploye r's dimction and contral sz previded in 41 CFR 61-300.2{ k) (5)

‘Hirlpg location’ = means an establishment as defined at 41 CFR 61- 300, 2(b)(6).

‘lob Catog orles’ — means ary of tha fellowing: Officlals and Manages s (Executhve/ Senlor Leval Officlals amd
Manag ers and Firg Mid-Leval Officials and Manag ers), Professionals Technicians, Sakes Worker s
Adminlstrative Support Workers, Craft Workers, Operatives, Laborers and Helpers and Service Workers and
are defimed in 41 CFR 61-300. 2bj 7).

Protecied Valeran' —means a welaran wha is protected under the nondisaimination and aflirmative action
prisdsions of theVietnam Veterans’ Readjustment Assistance Act, 38 LLS.C 4212, specifically a veteran who
miay b classfied as an acthve duty wart ifme or campaig n badg eveteran, disabled veteran, Armed Foroes
senvice medal veleran, or recantly separated velaran,



e CActiwe duty wartime or campalgn badge Veteran® — means a veberan who served an active duty intha
LLS, military, g round, naval ar air séndce during awar o in a campaign or éxpedition for which a campaign
badg e has been authorized under the laws administered by the Department of Defensea.

= Armed Forces Service Medal Veteran® - means any veteran who, while serving on active duty in the LA,
millitary, ground, naval ar air sendce, participated in 3 United Sates military operation for which an Ar mead
Forces service medal was awarded pursuant to Executive Order 125985 (61 FR 1309, 3 CFR, 1996 Comp,, p.
158].

= ‘Disobigd Veteran® - maans (1) A veteran of the U5, miitary, ground, naval or air serdce whao is entitled to
companition [or who but for the receipt of military rétired pay would be entitled to compensation) under
law s administered by the Secretary of VeteransAffairs, or (2] A personwho was discharged or released
from active duty becauwse of a serdce- connected disalbility,

* ‘Recently Seporated Veteran’ — means a veter an during the three-year period beginning on the date of
such wateran's discharg @ or release from active duty in the .5 milkary, ground, naval or air service,

RECORD KEEPING: Employersmust keep a copy of the completed anmual VETS-4212 Report(s) submitted to
DOL Tor a period of thrae years.

Public Burden Statement: Public reporting burden for this collection is estimated 1o average 20 minutes per
location to make an electronic filing and 40 minutes per location 10 make a paper filing, including the time
for reviewing instructions, searching existing data source, gathering and maintaining the data needed, and
complating and reviewing the collection of information. Send comments regarding this burden estimate or
ary other aspect of this collection of information, including suggestions for reducing the burden to the
Department of Labor, Veterans' Employment and Training Service, Office of information Management,
Room M-1316, 200 Constitulbon Avenue, NW, Washington D.C. 20210 or electronically transmitted to
VETS422-customersupport @dol gov All completed VETS-4212 Reports should be sent to the address
indicated on the front of the form. See actual VETS-4212 Report for additional disclosures.,



